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Pre-Arrival Declaration Forms - Shipping Agent

This manual entails the submission of FAL Forms which is a mandatory
compliance requirement of the Port Community System (PCS) module,
It facilitates the stakeholder in the approval process for the
FAL form submitted by the Shipping Agents.

Confidential Information:
The information provided in this document is intended solely
for the use of PSW. The contents of this document may not
be reproduced or divulged outside the intended organizations
without the express written permission of PSW.
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1. Introduction

Welcome to the Port Community System - PortVerse User Manual, your comprehensive guide to
understanding this digital platform. PortVerse is designed to optimize, digitize, and integrate port
operations, logistics processes, and regulatory procedures across Pakistan’s maritime ports. It aims to
enhance inter-agency coordination, streamline cargo management, and replace outdated, paper-
based processes with efficient digital workflows. As an integral part of the Pakistan Single Window
(PSW) initiative, PortVerse serves as a centralized hub, connecting port authorities, terminal operators,
customs, logistics providers, and other stakeholders. This integration facilitates smoother, faster, and
more transparent port operations, reducing congestion and aligning with the broader PSW framework.
PortVerse is not just a tool for managing daily operations, but a strategic asset aimed at modernizing
Pakistan's maritime trade environment, making it more competitive on the global stage. This manual
will guide you through PortVerse's features and functionalities, providing the knowledge and tools you

need to navigate and leverage the platform for enhanced efficiency and productivity.

2. Background

As a signatory to the WTO's Trade Facilitation Agreement (2015), Pakistan committed to establishing
a ‘National Single Window’ (NSW) as a ‘Category C’ obligation, effective from 22nd February 2017. To
fulfill this commitment, the Government of Pakistan enacted the Pakistan Single Window Act, 2021,
designating Pakistan Customs as the Lead Agency. In line with this, Pakistan Customs established the
Pakistan Single Window Company (PSWC), a not-for-profit organization under the Companies Act,
2017, to implement the PSW program. The PSWC has been designated as the Operating Entity under
the PSW Act, responsible for developing and maintaining the PSW portal in collaboration with 77
public sector entities involved in regulating cross-border trade in Pakistan. The PSWC's role includes
digitizing the processes of these entities, which will reduce time and costs, increase compliance, and
significantly benefit economic operators such as importers, exporters, freight forwarders, clearing
agents, shipping companies, and transporters. Additionally, the PSW program’s implementation will

enhance government controls and transparency.

The Port Community System (PCS), a core component of the PSW system, is designed to optimize,
digitize, and integrate port and logistics processes and regulatory procedures. Its objectives include
improving cargo management, enhancing inter-agency coordination, creating better B2G and B2B

linkages, reducing port congestion, and ultimately saving time and costs for traders.



3.Salient Features of PortVerse:

Vi.

vii.

viii.

Centralized Information Hub: Platform for sharing information among all port stakeholders,
including shipping lines, terminal operators, customs, and logistics providers.

Real-Time Data Exchange: Real-time exchange of data between various entities, improving
coordination and decision-making.

Single Window Access: Offers a single window for submitting all necessary documentation
and information required by various authorities, simplifying administrative processes.

Automated Processes: Streamlines and automates port operations, such as cargo tracking
and vessel scheduling, reducing manual errors and processing times.

Integration with External Systems: Seamlessly integrates with systems like PSW, WeBOC, and
TOs to ensure a smooth flow of information across the port ecosystem.

Enhanced Security: Employs robust security protocols to protect sensitive data and ensure
compliance with regulatory requirements.

Customizable and Scalable: Offers customizable modules to meet the specific needs of
different ports and scalable to accommodate new functionalities.

Analytics and Reporting: Features powerful analytics and reporting tools to monitor port
performance, identify trends, and optimize operations.

User-Friendly Interface: Designed with an intuitive interface that allows users to navigate the
system easily, improving user adoption and efficiency.

Compliance Management: Ensures that all operations and transactions comply with local and
international regulations, minimizing the risk of non-compliance.



4. Pre-Requisites for Cross Border Trade and Financial Transactions

i. Shipping agents must have an active subscription and registered with Pakistan Single
Window (PSW).

ii. Users must have valid PCS application credentials.

iii. Shipping agents must be associated with shipping lines to perform the necessary operations
through PCS.

iv. Shipping agents must have a banking profile communicated to PSW by an AD.

5. System Requirements

To use PSW Portal on Windows®, the subscriber will require

P e

c i I [

o oo
Y/ Windows 10  Windows 11

Google Chrome Browser, Windows 10
Windows Edge, and
Opera and Firefox Windows 11

To use PSW Portal on Mac®, the subscriber will need:

ol X

Google Chrome Browser OSXEIl
and Capitan 10.11
Safari or later



6. Step by Step Process
6.1 User login - External User

i Please visit “www.pcs.gov.pk” and click on the ‘Member Area’ button.

@&  vewCnrome avaitable
Knowledge Base Member Area . EN PS‘A’

PORTVERSE

SHAPING THE

FUTURE..

e 7 %
Figure 1 - PCS Website Member Area

After clicking on the Member Area button, Shipping Agent will be redirected to the login

interface of PCS application.

Enter User ID and Password and click on the eye view icon to see the password.
iv.  Click on the Log in Button.

Join the digital port revolution!
Experience a new level of
efficiency and collaboration.

FEVE,
Ve %‘\

Figure 2 - PCS User Login


http://www.pcs.gov.pk/

6.2. General Declaration (FAL - 1)

6.2.1. Access to General Declaration (FAL - 1)

Clicks on the Voyage management menu to access the FAL Forms.
Click the FAL Forms sub menu option under the voyage management.
Click on either of the "Arrival" or "Departure" tab.

Main Menu

Roles
Shipping Line Association
Compliance Board

& VesselRegistration

Workioad Management

£ VoyageManagement A

© FALForms

Search

1-100f 24 items

fo o]

VIR No.

PKKHIPICT_270824141

PKKHIPICT 150824135

PKKHIKICT_280826133

PIKHIPICT_270824130.

PKKHIKICT 260824131

PKKHIKICT_D20724184

PKKHIKICT_180724155.

PKKHIKICT_150724160

PKKHIPICT_020724165

PKKHIKICT_270624144...

IMO No.
9221671
22167
dasdsaq
9221671
92216M
4300001
RUMALS.
RUMAS.
4300001

afshani2

Vessel Name

ELZA

ELZA

APOLLOOC

ELZA

ELZA

APOLLOOC.

APOLLOOC

APOLLOOC

APOLLOCC.

APOLLOOC

Expected Time Of Arrival (ETA)

53110812024 14:12

1 31108/2024 13:43

F429/08/2024 13:37

492810812024 14:22

(12610812024 15:27

(712510712024 16:44

419/07/202415:59

[415107/2024 23:23

[105i07/2024 16:56

[128/06/2024 14:44

Expected Time Of Departure (ETD)

£ 51/08/1202414:13

12/09/202613:49

£ 30/08i2024 00:00

4 30/09/2024 14:22

52710812024 15:27

E16/10/2024 16:44

% 24/07/2024 00,00

42510712024 23:23

[130/09/2024 16:56

[126/07/2024 1444

Column Options

Action

9

Figure 3 - FAL Forms Screen

iv. Click on the view icon against a “VIR” after which FAL Form Dashboard will appear.

464‘*?}5@ |

MEBN
&

Main Menu

Roles

Shipping Line Association

Compliance Board

£ VesselRegistration

Workioad Management

Voyage Management A

4 FALForms

© FALForms

Column Options

Action

22 Arrival

Search B
SNo VIR No. IMO No. Vessel Name Expected Time Of Arrival (. + Expected Time Of Departure (ETD)
1 PKKHIPICT 270824141 9221671 ELZA £431/108/2024 1412 £ 51/08/2024 1413
2 PKKHIPICT_150824135 9221671 ELZA " 31/08/2026 13:49 12/09/202613:49
3 PKKHIKICT_280824133. dasdsaq APOLLOOC. 42910812024 13:37 £ 30/08/2024 00:00
4 PKPKGGITL_29082410. 9221671 ELZA 92810812024 1055 £ 31/08/2024 10:51
5 PKKHIPICT_270824130. 92216M ELZA [128/08/2024 14:22 £430/00/2024 14:22
& PKKHIKICT_260824131 9221871 ELZA (712610812024 15:27 12710812024 1527
7 PKKHIKICT_020724164 4300001 APOLLOOC 142510712024 16:44 £416/10/2026 16:44
8 PKKHIKICT_180724155 RUMAS, APOLLOOC 1411910712024 15:59 12410712024 00:00
s PKKHIKICT_150726160 RUMAIS, APOLLOOC [4915/07/2024 2323 2510712024 23:23
10 PKKHIPICT_020724185 4300001 APOLLOOC. 05/07/2024 16:56 30/09/2024 16:56

1-100f 25 items

@

Figure 4 - Select VIR




6.2.2. Submit General Declaration (FAL - 1) Form

Click on the “Click to fill” button on the General Declaration (FAL - 1) summary card.

4°‘?v§’o \
M BN FALForms

ey

#® > FALForms > Armival > PKPKGGITL 290824108102

Main Menu
PKPKGGITL_290824105102
Dasnboard
Crew List & Effects
& Manage Users v :f:::lll;ahon
@ Roles

D Shipping Line Association
Click To Fill

Compliance Board

&, Vessel Registration

Voyage Management A

Click To Fill Click ToFill Click To Fill Click To Fill Click To Fill

Logout

Za i

Voyage/Vessel Information

Click ToFill

Figure 5 - General Declaration (FAL - 1) Summary Card

Form screen will appear, Vessel and Voyage information will be auto fetched.
Enter the remaining fields in the form.

ETVER-
2N
MEBN .
‘ s/ @ General Declaration

# > Falforme > Arival > PKPKGGITL 290824105102 > General Declaration

Main Menu
PKPKGGITL_290824105102 Voyage/Vesselinformation Other Daciarations
Dasnboard
& Manage Users v =
General Declaration - FAL1
7 Roles

Shipping Line Association

Compliance Board

(=
& VesselRegistration
Voyage Management A
NAME OF MASTER - CERTIFICATE OF REGISTRY CONTACT DETAILS OF VESSEL AGENT REMARKS -
Al Muhammad Knan 10765N 923317896476 Nat Applicable
BRIEF PARTICULARS OF VOYAGE BAIEF DESCRIPTION OF THE CARGO * THIS SHIP'S REQUIREMENTS -
Arrival is expected after noon on 29th August Cargo contains Industrial equipment arge size equipment handling machinery is r

5l Logout ‘ Discard ‘ Save AsDraft

Submit

Figure 6 - FAL - 1 Form Screen




Click on “Submit” button.

© General Declaration

# > FaLForms > Amival > PKPKGGITL 290824105102 > General Declaration

PKPKGGITL_290824105102 Vayage/Vessel Information Other Deciarations

& vanagevsers N General Declaration - FAL1

@ Roles

@  Shipping Line Association VOYAGE N

[£  compliance Board

A vessel Registration MAME OF SHIPPING AGENT " NUMBE
Voyage Management  ~
a sie
NAME OF MASTER - CERTIFICATE OF REGISTRY - ‘CONTACT DETAILS OF VESSEL AGENT - REMARKS -
" All Munammad Knan 10785N 923317896476 Not Applicable
3 BRIEF PARTICULARS OF VOYAGE - BRIEF DESCRIPTION OF THE CARGO * THIS SHIPS REGUIREMENTS -
Arrivalis expected after noon on 29th August Cargo contains Industrial equipment Large sizé equipment handling machinery is
Ali Haider
AH | KHAWAIASPNNNGMULSU
MITED

LS B @ -

Figure 7 - Submit FAL - 1 Form

System will generate a confirmation alert.
Click on the “Yes” button to proceed.

Are you sure you want to
submit the current request?

Figure 8 - Confirmation Alert (FAL - 1)
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vii. A success message alert will appear.
viii. Click on the “Ok” button to proceed.

General Declaration Form
FAL1-040924-122121 has
been submitted successfully

by Agent.

Figure 9 - Success Alert (FAL -1)

Click on the “Print” button to print the form.

The submitted request will appear on the FAL Forms summary card with its ID and submission
date.

X.
oy
A7 N
ML
S/

&  VesselRegistration

~—4 FALForms.

% Vessel Operation

5 VoyageManagement A

v
«&  Routing Services
& Payments v
All Haider
AH | KCHAWAIA SPINNNG MULS U
MITED
5l Logout

FALForms

° # > FALForms > Arival > PKPKGOITL_290824105102

PKPKGGITL_290824105102

General Declaration

FALID FALIOA0S4 122120

Sutimittes Date: 04/08/2026
uan

Click To Fill

Click ToFill

Click To Fil

Voyage/Vessel Information

Crew List & Effects
Declaration
(FAL-S)

FALID: FALA-Z90824 120404
FALS-200R26-124404

Submttea Oste: 26/08/2026

EEEE I T

Figure 10 - FAL Forms Dashboard (FAL - 1 Summary Card)
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xi. System will display the form in print mode.
xii. Click on the “Print” icon

MM
et
pe
11nawE o 7Y% OF S
undafines, undefinad
LrcaLsion

2 PORTOF ARRIVAL

General Declaration

£ (IMO FALForm 1)

124080

14 VOTAGEIN

3. DATE OF ARRRAL

P 5

1, CERTIFICATION OF REGISTRY
(PORT, DATE, NUMBER)

3.0RCSS TONNADE 10 NETTONNAGE

[y AL

5 NAME ANO CONTACT DETAILS OF SHIS AGENT
Name
Cantact

n

12 BARF DESCRIPTION OF CAAGO

undefinad, undefined,

CALATEDBY
undefined

13 NUMBER OF CREW 14 NUMBER OF PASSENGERS. 15, REMARKS
0 0

16 THE.

. DaTE B MASTER,

LASTMOOIFIED BY

Figure 11 - FAL - 1 Form Print Preview




6.3. Ship Store Declaration (FAL - 3)

6.3.1. Access to Ship Store Declaration (FAL - 3)

Clicks on the Voyage management menu to access the FAL Forms.
Click the FAL Forms sub menu option under the voyage management.
Click on either of the "Arrival" or "Departure" tab.

Main Menu

Roles
Shipping Line Association
Compliance Board

& VesselRegistration

Workioad Management

£ VoyageManagement A

© FALForms

Search

1-100f 24 items

fo o]

VIR No.

PKKHIPICT_270824141

PKKHIPICT 150824135

PKKHIKICT_280826133

PIKHIPICT_270824130.

PKKHIKICT 260824131

PKKHIKICT_D20724184

PKKHIKICT_180724155.

PKKHIKICT_150724160

PKKHIPICT_020724165

PKKHIKICT_270624144...

IMO No.
9221671
22167
dasdsaq
9221671
92216M
4300001
RUMALS.
RUMAS.
4300001

afshani2

Vessel Name

ELZA

ELZA

APOLLOOC

ELZA

ELZA

APOLLOOC.

APOLLOOC

APOLLOOC

APOLLOCC.

APOLLOOC

Expected Time Of Arrival (ETA)

53110812024 14:12

1 31108/2024 13:43

F429/08/2024 13:37

492810812024 14:22

(12610812024 15:27

(712510712024 16:44

419/07/202415:59

[415107/2024 23:23

[105i07/2024 16:56

[128/06/2024 14:44

Expected Time Of Departure (ETD)

£ 51/08/1202414:13

12/09/202613:49

£ 30/08i2024 00:00

4 30/09/2024 14:22

52710812024 15:27

E16/10/2024 16:44

% 24/07/2024 00,00

42510712024 23:23

[130/09/2024 16:56

[126/07/2024 1444

Column Options

Action

9

Figure 12 - FAL Forms Screen

iv. Click on the view icon against a “VIR” after which FAL Form Dashboard will appear.

Main Menu

Roles

Shipping Line Association

Compliance Board

&  VesselRegistration

Workioad Management

Voyage Management A

4 FALForms

58 Logout

© FALForms

Column Options

Action

22 Arrival

Search B
SNo VIR No. IMO No. Vessel Name Expected Time Of Arrival (. + Expected Time Of Departure (ETD)
1 PKKHIPICT 270824141 9221671 ELZA £4931108/2024 1412 £ 51/0812024 1413
2 PKKHIPICT_150824135 9221671 ELZA * 31/08/2026 13:49 112/09/2024 13:49
3 PKKHIKICT_280824133. dasdsaq APOLLOOC. 92910812024 13:37 £ 30/08/2024 00:00
4 PKPKGGITL_29082410. 922167 ELZA 192810812024 1055 £ 31/0812024 10:51
5 PKKHIPICT_270824130. 922161 ELZA [128108/2024 14:22 [ 30/09/2024 1422
6 PKKHIKICT 260824131 922167 ELZA [126/08/202415:27 112710812024 1527
7 PKKHIKICT_020724164 4300001 APOLLOOC 142610712024 16:44 111611012026 16:4
8 PKKHIKICT_180724155, RUMAIS, APOLLOOC 1411910712024 15:59 11 24/07/2024 00:00
9 PKKHIKICT_150726160 RUMAIS, APOLLOOC [4915/07/2024 2323 2510712024 23:23
10 PKKHIPICT_020724165 4300001 APOLLOOC [105/07/2024 16:56 [130/09/202416:56

1-100f 25 items

@

@

Figure 13 - Select VIR
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6.3.2. Submit Ship Store Declaration Form (FAL - 3)

Click on the “Click to fill” button on the Ship Store Declaration Form (FAL - 3) summary card.

FVER
(8 *\
MM
NN
et

Main Menu

& VesselRegistration

VoyageManagement A

—4 FALForms.

#  Vessel Operation v
& Routing Services
Payments v
Ali Haider

an it
MITED

58 Logout

FALForms

> PKPKOOGITL_290824105102

PKPKGGITL_290824105102

General Declaration
traL1)

Click To Fill

Click ToFill

Click To Fill

Crew List & Effects
Declaration

Click ToFill

|¥?f

Voyage/Vassel Information

Cick To Fill

Click ToFill

Figure 14 - Ship Store Declaration (FAL - 3) Summary Card

Once the form screen appears, manually add the data by clicking on the “Add New” button.

iii. No. of Persons field will be auto populated.
iv. Enter the duration and period of stay.
4°°*V}.‘5§‘ -
MM ) - .
s/ @ Ship Store’s Declaration
# > FaLForms > Armival > PKPKGGITL_290824105102 > Ship Store's Daclaration

&, Manage Users v

Roles

Shipping Line Association

Compliance Board

£ VesselRegistration

Voyage Management A

4 FALForms

PKPKGGITL_290824105102

NO. OF PERSONS * SELECT OURATION *
) Select v PERIOD OF STAY *
Search n

B o

|

Save AsDraft

Other Declarations

B oo ||| weoscse ow| B3 2ot

You haven't added any records. Please Click
an“Add New" or upload aCSV file to update
the Snip Store's Declaration

Submit

Figure 15 - FAL - 3 Form Screen
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V.

vi. Click on the “Save” button.

An editable overlay screen will appear for the user to fill out the details.

Figure 16 - FAL - 3 Overlay Screen

Ship Store’s Declaration X
NAME OF ARTICLE * QUANTITY *
Lubricants and Ol 10
SIUNIT LOCATION ON BOARD *
L Upper Deck
OFFICIALUSE *
No
Discard Sove
Ship Store's Declaration X
NAME OF ARTICLE * cuaNTITY *
Lubricants and Oll 0
ST+ LOCATION ON30ARD *
L Upper Deck
OFFICIALUSE *
No
Discarg Save

Figure 17 - Save Record
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vii. After saving the information, respective record will be displayed on the main screen.

Main Menu

S, Manage Users v

Roles

Shipping Line Association

Compliance Board

&  VesselRegistration

Voyage Management A~

4 FALForms

>

J
© Ship Store’s Declaration

# > FaLrorms

Artiv

PKPKGGITL_290824105102

> PKPKGOITL_290824105102 > Ship Store's Declaration

Other Declarations

NO. OF PERSONS * SELECT DURATION *
10 p el - PERIOD OF STAY *
Search Export Excel m Upload GSV Download Template Add New Column Options
S.No Name of Article Quantity Siunit Location on board Official Use Action
1 Lubricants and Oil 10 L Upper Deck No E n

|

Discard

Submit

Figure 18 -

FAL - 3 Main Screen

v. Repeat the above step until details pertaining to all the articles are added in the form.

vi.

Alternatively, data can be added through Upload CSV functionality.
vii. To download the Ship Store declaration template, click on the “Download template” button.

STVEL.
58 ‘

/d

Main Menu

£, Manage Users v

Roles

Shipping Line Association

£  Compliance Board

£  VesselRegistration

Voyage Management A

4 FALForms

Ali Haider
AH | AR SN
ATED

I8 Logout

|
“w. < @ Ship Store’s Declaration

val > PKPKGOITL_290824105102 > Ship Store's Daclaration

PKPKGGITL_290824105102

NO, OF PERSONS *
0

Search

Discard

|

SELECT DURATION *
Select

Name of Article Quantity

Lubricants and Ol 0

| (@ sowssom

e PERIOD OF STAY *

Export Excel ‘ ‘ E Upload GSV

SlUnit

L Upper Deck

Other Declarations

F—

Location on board

No

Official Use

Action

]e]o]

Submit

Figure 19 - FAL -

3 Download Template
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vi

ii. Update the downloaded CSV template as per requirement.

Fle Home Insert Pagelayout Formulas Data Review
A Ct alibri 11 A A=
h Somy > Iy &AL =
‘f—;-ra'h\r:v - = b L -
Cipboard ont 8
o g %
A ] c D E
1 Name of Article Quantity S1Unit Location onboard Official Use
2 Rice 100kg  deck ves
3 Fruits 10 kg UpperDeck Yes
4 Vegetables 10k UpperDeck Yes
S Beverages 100 L Upper Deck ves
6 SpareParts 10kg  LowerDeck ves
7 First Aid Kits 10kg  LowerDeck Yes
8 Sugar 10kg  UpperDeck Yes
9 |Rice 100 kg UpperDeck Yes
10
n
12
13
14
15
16
17
18
19
20
21
2
23
2
25
%
27
Ship_Store_Dedlaration Template +
Resd

==]®. ab y o e v ) b o [ ZAucsm v Ao ()
= 2 wap e B B = = Zae S b
E= == BEMevescener v § - % 9% Conditional Formatas Cell Insert Delete " Sort& Find &
= = == BMo 2 ¥ " formattingv Tablev Stles~  «  « v & Clea Filter » Select
Alignment . Number ] Style Cells Editing .
F G H 1 J K L M N o P Q R s T u v a
c »

[ Dispay setings

Figure 20 - FAL - 3 CSV File

Note: By default, system will ignore the 1st row of the CSV template (Sample data)

ix. Click on the “Upload CSV” button.

Main Manu
&, Manage Users v
Roles

Shipping Line Association

Compliance Board

Vessel Registration

Voyage Management A

4 FALForms

|
© Ship Store’s Declaration

® > FaLForms >

PKPKGGITL_290824105102

NO, OF PERSONS *

Search

Discard

Artival > PKPKGGITL_290824105102 > Ship Store's Declaration

| [ soseome

Other Declarations

SELECT DURATION *

Select ~ PERIOD OF STAY *

8 B ovooco || [ vrenocs || (B commosarem [—

Name of Article Quantity Slunit Location on board Official Use Action
Lubricants and Oil 0 L Upper Deck No E

Figure 21 - FAL - 3 Upload CSV
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Xx. A window will appear for file attachment. Select the relevant file.

Upload CSV

Drag & Drop or Browse files

B o

Figure 22 - FAL - 3 Upload CSV Window

xi. Once the relevant file is selected. Click on the “Upload” button.

Upload CSV

Drag 6 Drop or Browse fles

s | [E]

Figure 23 - FAL - 3 Upload CSV Window
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Records will be displayed on the main screen.

. Update these records by clicking on the “edit” icon (If required).

Main Menu

&, Manage Users v
Roles

Shipping Line Association
£ Compliance Board

Vessel Registration

Voyage Management  ~

4 FALForms

PKPKGGITL_290824105102

|
© Ship Store’s Declaration

® > FALForms

> Arival > PKPKGGITL_290824105102 > Ship Store's Declaration

Other Declarations

by

Action

B o

NO. OF PERSONS * SELECT DURATION * PERIOD OF STAY *
0 Hours v 0
Search. B Export Excel ‘ ’ m Upload CSV . Download Template
S.No Name of Article Guantity Slunit Location on board Ofticial Use
1 Lubricants and Oil 10 L Upper Deck No
g Fruits 10 KG Upper Deck Yes
3 Vegetables 10 KG Upper Deck Yes
4 Beverages 100 3 Upper Deck Yes
5 Spare Parts 10 KG Lower Deck Yes
6 First Aid Kits 10 KG Lower Deck Yes
7 Sugar 10 kG Upper Deck Yes
8 Rice 00 ¥ Uneer Deck You

| (@ sowssom

Figure 24 - FAL - 3 Form Main Screen

xiv. Click on the “Submit” button.

Main Menu

&, Manage Users v

Roles

Shipping Line Association

Compliance Board

Vessel Registration

Voyage Management  ~

4 FALForms

B o

PKPKGGITL_290824105102

NO. OF PERSONS *
0
Search
S.No Name of Article
1 Lubricants and Oil
2 Fruits
3 Vegetables
4 Beverages
5 Spare Parts
6 First Aid Kits
7 Sugar
8 Rice

| (@ sowssomn

|
© Ship Store’s Declaration

® > FALForms

> Arival > PKPKGOITL_290824105102 > Ship Store's Declaration

SELECT DURATION *
Hours

Ouantity

PERIOD OF STAY
v 10

Export Excel ‘ ’ Upload SV

Slunit Location on board
L Upper Deck
KG Upper Deck
KG Upper Deck
3 Upper Deck
KG Lower Deck
KG Lower Deck
kG Upper Deck
¥ Uneer Deck

Download Template

Official Use

Other Declarations

bt

Action

o]e]o)
o]0
=]e]o]
=)o)

Figure 25 - Submit FAL - 3 Form




xv. System will generate a confirmation alert.
xvi. Click on the “Yes” button to proceed.

Are you sure you want to
submit the current request?

Figure 26 - Confirmation Alert (FAL - 3)

xvii. A success message alert will appear.
xviii. Click on the “Ok” button to proceed.

Ship Store's Declaration
Form FAL3-040924-164109
has been submitted
successtully by Agent

Figure 27 - Success Alert (FAL - 3)
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xix. The submitted request will appear on the FAL Forms summary card with its ID and submission
date.

FALForms

° ® > FALforms > Amival > PKPKGGITL 290824105102

Main Menu
VoyagelVessel Infarmation

PKPKGGITL_290824105102

#  VesselRegistration

CrewList & Effects
Declaration
FALLS)

General Declaration Ship Store’s Declaration

VoyegeManagement A an) ALY

I eI

—4 FALForms.

#  VesselOperation v

«  Routing Services

Click To Fill

Click To Fill Click To Fill

Click To Fill

Click To Fill Click To Fill

Payments v

Figure 28 - FAL Forms Dashboard (FAL - 3 Summary Card)

xx. Click on the “View Approvals” icon to view the approval status

fﬁ'f‘f Ry
& FALForms
‘;J";, ° ® > FALForms > Arrivel > PKPKGGITL 290824105102
e PKPKGGITL_290824105102 VE———

@ Vessel Registration

CrewList & Effects
Declaration
FALES

General Declaration
(ALt

Ship Store's Declaration
Voyage Management A

B N Fa

—4 FALForms.

#  Vessel Operation v

2  Routing Services

Click To Fill Click ToFill Click To Fill

Click To Fill

Click ToFill Click ToFill

$  Payments v

Click To Fill Click To Fill

Figure 29 - FAL - 3 View Approvals
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xxi. An overlay screen will appear where shipping agent can view the approval status and remarks.

Ship Store’s Declaration X

SNo Approver Status Organization Name Comments

1 HammadT. Pending Customs_Gwadar

1-1af1items P . "

Figure 30 - FAL - 3 View Approvals Overlay Screen
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6.4. Crew List and Effects Declaration (FAL-4 & FAL-5)

6.4.1. Access to Crew List and Effects Declaration (FAL-4 & FAL-5)

i. Clicks on the Voyage management menu to access the FAL Forms.

ii. Click the FAL Forms sub menu option under the voyage management.
iii. Click on either of the "Arrival" or "Departure" tab.

N,
)

Main Menu

Roles
Shipping Line Association
Compliance Board

& VesselRegistration

Workioad Management

Voyage Management

© FALForms

fo o]

Search

SNo. VIR No.

1 PKKHIPICT_270824141
2 PKKHIPICT_150824135.
3 PKKHIKICT_280824133
“ PKKHIPICT_270824130.
5 PKKHIKICT 260824131
6 PKKHIKICT_020724184
7 PKHIKICT_180724155.
8 PKKHIKICT_150724160
9 PKKHIPICT_020724165
10 PKKHIKICT_270624144,

1-10 0f 24 items

IMO No.
9221671
9221671
dasdsaq
9221671
922167
4300001
RUMALS,
RUMAS,
4300001

afshani2

Vessel Name

ELZA

ELZA

APOLLOOC

ELZA

ELza

APOLLO OC

APOLLOOC

APOLLOOC

APOLLOOC

APOLLOOC

Expected Time Of Arrival (ETA)

[131/08/2024 1412

310812024 13:49

42910812024 13:37

F428/08/2024 14:22

26/08/202415:27

(12510712024 16:44

1419/07/2026 15:59

(1161072024 23:23

[4105/07/2024 16:56

[128/06/2024 14:44

Expected Time Of Departure (ETD)

[ 51/08/2024 1413

[112/09/202413:49

£ 30/0812024 D0:00

4 30/09/2024 14:22

2010812024 15:27

161012024 16:44

142410712024 00,00

12510712024 23:23

[ 30/09/2024 16:56

[126/07/2024 14:44

Calumn Options

Action

Figure 31 - FAL Forms Screen

iv. Click on the “view” icon against a VIR after which FAL Form Dashboard will appear.

Main Menu

Roles

Shipping Line Association

Compliance Board

£ VesselRegistration

Workioad Management

Voyage Management A

4 FALForms

© FALForms

Column Options

Action

=2 Arival
Search B
SNo. VIR No. IMO No. Vessel Name Expected Time Of Arrival (. + Expected Time Of Departure (ETD)
1 PKKHIPICT_270824141. 922167 ELZA 131/08/2024 14:12 £ 3170812024 1413
2 PKKHIPICT_150824135. 922167 ELZA " 31/08/2024 1349 12/09/202613:49
3 PKKHIKICT_280824133. dasdsaq APOULOCC. 42910812024 13:37 4 30/08/2024 00:00
‘ PIPKGGITL_29082410. azzien iz 2910812024 10,55 £ 3100812024 10,61 I
5 PRKHIPICT_270824130. z216m fz 42810812024 14:22 4 30/08/202414:22
6 PKKHIKICT_260824131 922167 ELZA 2610812024 15:27 £ 2710812024 15:27
7 PKKHIKICT_020724164. 4300001 APOLLOOC. 42510712024 16:44 F416/10/2026 16:44
8 PHIHIKICT_180724155. RUMASS. APOLLOOC 41910712024 15:59 ¥4 2410712024 00,00
9 PHIHIKICT_1S0724160. RUMASS. APOLLOOC F415107/2024 23.23 12510712024 23.23
0 PKKHIPICT_020724165. 4300001 APOLLOOC. 7705/07/2024 16:56 7130/09/2024 16:56

1-100f 25 items

g

Figure 32 - Select VIR
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6.4.2. Submit Arrival Crew List and Effects Declaration form

Click on the “Click to fill” button on the Crew List and Effects declaration summary card.

40‘0:\52%

> &8 ;ﬁ-

g g £

© FALForms

# > FaLForms > Amival > PKPKOGITL 290826105102

Main Morw

) Roles PKPKGGITL_290824105102

voyage/Vessel Information

) Snipping Line Assaciation
F] Compliance Board
& VessolRogistration

#  Voyage Management

& Vessel Operation

2 Routing Services
Al Haidor
| o

Click To Fil Click To Fil
topne

Figure 33 - Crew List & Effects Declaration (FAL - 4/5) Summary Card

Once the form screen appears, user can manually add the data by clicking on the “Add New”
button.

© Crew List & Effects Declaration

# > Falforms > Arival > PKPKGGITL 290824105102 > CrewListS Effects Declaration

Main Man
D] -Roles PKPKGGITL_290824105102

Other Declarations

%) Shipping Line Association
= ] [ Jom——[ " p— w T
[ Compliance Board

Vessel Registration

%, Workicad Management
You haven't added any records. Please Click
an"Add New" or upload a CSV file to update
VoysgeManagement & the Crew List & Effects Declaration
— FALForms

Ali Haide:
AH | e
ATED

B8 Logout X Close &3] soveasDraft Submit v
q

Figure 34 - FAL - 4/5 Form Main Screen
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An editable overlay screen will appear for the user to fill out the crew member details.

FAMILY NAME *
Khan

NATIONALITY *
Pakistani

GENDER *
Male

ISSUING STATE OF IDENTITY DOCUMENT +

Crew List & Effects Declaration

GIVEN NAME *
Ali

DATE OF BIRTH *
v 0110411990

NATURE OF IDENTITY DOCUMENT *
~ CNIC

EXPIRY DATE OF IDENTITY DOCUMENT

RANK OR RATING *

Senior Staff

PLACE OF BIRTH

Pakistan v

NUMBER OF IDENTITY DOCUMENT *
4210178865437

EXCLUDED DUTY ITEM GUIGE «

Click on the “Add New” button on the form screen to add currency record(s).

ISSUING STATE OF IDENTITY DOCUMENT «

Pakistan v 30/09/2024 Mobile Phone
s Certfiea
Currency AddNew
Currency Type Currency Amount Action
No records available
Documents
Click + to add files/documents
‘ Discard | Save
Figure 35 - FAL - 4/5 Overlay Screen
Crew List & Effects Declaration X
FAMILY NAME - GIVEN NAME * RANKOR RATING *
Khan Ali Senior Staff
NATIONALITY - DATEQFBIATH * PLACE OF BIATH *
Pakistani v 01/041990 Pakistan -
GENDER - NATURE OF IDENTITY DOCUMENT * NUMBER OF IDENTITY DOCUMENT *
Male ~ CNIC 4210178865437

EXPIRY DATE OF IDENTITY DOCUMENT

EXCLUDED DUTY ITEM GUIDE +

B o= |

Pakistan v 30/09/2024 Mobile Phone
s Certified
Currency
Currency Type Currency Amount
uso v 100
Documents

Click + to add files/documents

Figure 36 - Add Currency Records
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v.  Click on the “upload” icon to add the required attachments for the crew member record.

FAMILY MAME * GIVENNAME * RANKOR RATING *
Knan A Senior Staff

NATIONALITY * DATE OF BRTH PLACE OF BIRTH -

Fakistani v 011041996 Pakistan v
CENDER WATURE OF IDENTITY DOCUMENT * 'NUMBER OF IDENTITY DOCUMENT *

Male ~ CHIC v 4210178865437

ISSUNG STATE OF DENTITY DOCUMENT * EXPIRY DIATE OF IDENTITY DOCUMENT * "EXCLUDED DUTY ITEM GUIDE *

Pakistan L 30/09/2024 Mobile Phone
IsCertified
Currency
Currency Type Currency Amount Action
uso 100
Documents

Click + to add files/documents
Allowed Document Types: pat, csv, pag. xisx, txt, jpeg, jpg, git. bmp.
Aliowed Decument Maximum $ize: 25 M8

Document Type Upload Date Expiry Date Comments Action
No records available
Figure 37 - Add Crew Member Documents
vi Click on the “save” button
v prr—
9 Sl Sttt
v prempere—y ryToer—
o | | ovoensso e
prv— P p————— P ————
Pr—————— e ————— [y
Currency
Clrmaape Cumency maunt
uso w0 “]o]
Documents

Click + to add fllesidocuments
Allowed Document Types: pdt, csv, png. xsx. txt. jpeg, pg, gif, bmp
Allowed Document Maximum Size: 25 MB

Document Type Upload Date Expiry Date Comments Action
Discard

Figure 38 - Save Crew Record



vii.

viii.
iX.
X.

After saving the crew information, crew record will be displayed on the main screen.

GTVE
2

|
"A

O Roles

Snipping Line Association

Compliance Board

) Vessel Registration

Workload Management

Voyage Managemant A

4 FAL Forms

0 Crew List & Effects Declaration

# > FaLForms > Amival > PKPKOGITL 200824105102 > CrewListG Effects Declaration

PKPKGGITL_290824105102

ther Declarations

Sacn a B oo [ o |[B] comonsrenme | [ ) - I
- F— Pakockaiog  Naonsty ot F——— icertea nction

1-1of 1 items

Close

Figure 39 - FAL - 4/5 Form Main Screen

Repeat the above step until details pertaining to all the crew member are added in the form.
Alternatively, data can be added through Upload CSV functionality.
To download the Crew List & effects template click on the “Download template” button.

FTVER
8 ‘

/d

By
et
Main Menu
& Dashboard
Manage Users v
) Roles
[ Shipping Line Association
Compliance Board
&  VesselRegistration

T, Workicad Management

VoyageManagement A

Ali Haider

58 Logout

© Crew List & Effects Declaration

# > FaLforms > Arrival

PKPKGGITL_290824105102

> PKPKGGITL_290824105102 > Crew List& Effects Declaration

Other Deciarations

Search... B Export Excel ﬂ Upload CSV Download Template Add New Column Options
S.No Family Name Given Name Rank or Rating Mationality Gender Nature Of identity Document IsCertified
1 Khan Al Senior Staff Pakistani Male CNIC
B o= |[@ wewom s

Figure 40 - FAL - 4/5 Download Template
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Update the downloaded CSV template as per requirement.

@B E CrewlistAnd Fffects Decaration Template (Thcsv - Excel £ Search (Alt+Q)

File Home Insert Pagelayout Formulas Data Review View Help

B i AutoSum ~ A 0)

- B By S z by O
) - G e e z

Mege&Center ~  § ~ Of 9 43 g Conditional Formatas Cell Insert Delete Fomat Son& Find &

¢ o formatting v Tablev  Styles v - v v © Clearv Filter + Select +

Ad 2 wrap Text

3 Font 5 Alignment & Number & stye cels Ediing

A [} c ) E F G H | ] K L M s
Family Name Given Name Rank or Rating Nationality Date Of Birth Place Of Birth Gender Nature Of identity Document Number Of identity Document Issuing State OF Identity Document Expiry Date Of identity Document Excluded Duty Item Guide Is Certified
Ahmed Al Senior Staff  PK 01/01/2001 PK Male  CNIC "21018757650 K 21/10/2023 mobile | keys| cards Yes

©® o AW

sedarEER=3

Crew List And_Effects Declarati . « »
Ready 0o\ o - 1 + 95y
Figure 41 - FAL - 4/5 CSV file

Note: By default, system will ignore the 1st row of the CSV template (Sample data)

For multiple excluded duty items add a pipe or vertical bar “|” after each value.

P Search (Alt+Q)

Syed Zeeshan |

Fle Home Insert Pagelayout Formulas Data Review View Help

A ‘:“ Calibri “n AN E== % Wiap Text General . E E%Fﬂ f/ E E E Z ks v 7Y ;)

BIU-H-g-A|===E B MergeacCenter ~ | § N Conditional Formatas _Cell Insert Delete Farmat [?1""’ Sort& Find &
t Painter Formattingv Table Stlesv v~ v O Clear~ Fiter » Select *
& Font [ Ahgnment [ Number [ Styles Cell Ed#ing ~
13 v fe g
-
1| Family Name Given Name Rank or Rating Nationality Date Of Birth Place Of Birth Gender Nature Of Identity Document Number Of Identity Document Issuing State Of identity Document  Expiry Date Of Identity Document| Excluded Duty Item Gujd
2| Ahmed ] Senior Staff  PK 01/01/2001 PK Male CNIC "421018757654 PK 21/10/2024 mobile |keys| cards
3| Ahmed Al Senior Staff  PK 01/01/2001 PK Male  CNIC "s21018757654 K 21/10/2025 mobile |keys| cards
af A Muhammad Junior Staff  PK 01/01/2000 PK Male CNIC 424018757659 PK 21/10/2026 mobile | keys | cards
5|/zeeshan  Muhammad SeniorStatf  PK 05/01/2001 PK Male  CNIC "425018757689 PK 21/10/2028 mobile |keys| cards
6] sames Daniel Junior Staff  PK 08/01/2002 PK Male  CNIC "427018757656 K 21/10/2024 mobile |keys| cards
7] samal Ahmed  Seniorstaff  PK 10/01/2003 PK Male CNIC "129018757659 K 21/10/2029 mobile |keys| cards
8| Ayud Muhammad lunior Staff  PK 01/01/2004 PK Male  Passport FG68594577 (3 21/10/2025 mobile |keys | cards
3| Knan Jehanzeb  Senior Statf  PK 12/01/2005 PK Male  CNIC "427018757656 PK 21/10/2024 mobile |keys| cards
1] Kazim Ahmed Senior Staff  PK 18/01/2006 PK Male  Passport 1668594577 PK 21/10/2029 mobile |keys| cards
19 samal Muhammad Senior Staff Pk 20/01/2007 PK Male CNIC 431018757653 PK 21/10/2025 mobile|keys | cards
14 Ayub Al Junior Staff  PK 01/01/2008 PK Male  CNIC 431018757653 (3 21/10/2025 mobile |keys| cards
3 e
14
15
16
17
18
19
20
21
2
23
2
25
26
27
Crew List And_Effects Declarati + Ll »
Ready B om o - 1 + 100%

Figure 42 - FAL - 4/5 CSV file
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Xiii.

Xiv.

Click on the “Upload CSV” button.

s/ @ Crew List & Effects Declaration

# > FALForms > Amival > PKPKGGITL 2 > Crewlist&

PKPKGGITL_290824105102 Other Deciarations

& Manage Users v 1
e o 8B

SN Family Name Given Name Rank or Rating Nationality Gender Nature Of identity Document Is Certified

@  Snipping Line Association 1 Knan a5 Senior Staff Pakistani Male CNIC

[F]  compliance Board

& VesselRegistration

7. Workioad Management

% VoyegeMenagement A

All Haider
AH | KCHAWAIA SINNING MILLS U
MITED

B Logout ‘ Close l‘ Save As Draft Submit
|

Figure 43 - FAL - 4/5 Upload CSV

A window will appear for file attachment. Once the relevant file is selected click on the “Upload”
Button.

Upload CSV

Drag & Drop or Browse files

Figure 44 - Upload CSV Window
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XVi.

Records will be displayed on the main screen.
Update these records by clicking on the “edit” icon (If required)

Dashtoard

Manage Users v

Shipping Line Association

Comgliance Baard

vessel Registration

Workioad Mansgement

Voysge Management A

4 FALForms

— Ali Haide
| 2 | s

® > >

Armival > PXPKOGITL

PKPKGGITL_290824105102

© Crew List & Effects Declaration

2 > CrewList&Effects Deciaration

Otner Declarations

a [ o) pe—
SNa Family Name Given Name Rank or Rating MNationality Gender Nature Of identity Doc Is Cortified Action

1 Knan Al Senior Staff Fakistani Male cnc E E E
3 Al Munammag Junior Staff Paiistani Male cNiC ]

4 Zaesnan Munsmmad Senior Staft Pakistani Male oNc =

5 Khan Jenanzab Sanior Staft Pakistani Male e (]

6 Jomal Ahmed Sanior Staff Pakistani Male cHC (]

7 Ay Mumammad Junior Staff Pakistani Male Passport (]

® Kazim Anmed Senior Staff Palistani Male Passport =

o e Al Juior Statt paistani Msle e ]

1-9019items -

8B -

‘ Save &3 Draft

Figure 45

Click on the “Submit” button.

- FAL - 4/5 Form Main Screen

Dashtioard

Manage Users

Snipping Line Association

Camgliance Baard

vessel Registration

Workioad Mansgement

Voysge Management A

—4 FALForms

— Al Haide
|ET] e

PKPKGGITL_290824105102

Searen
sNa Family Name
1 Knan
2 ahmed
3 Al
‘ Zeesnan
s Knan
5 Jamal
7 Ay
8 Kazim
s oo
1-90r9items
Clase SaveAs

Munsmmad

Munammad

Jenanzsb

Ahmed

Munammad

Anmed

all

Draft

© Crew List & Effects Declaration

® > FALForms > Amival > PKPKGOITL_2908

> CrewList & Effects Declaration

Rank or Rating

Sanior Staff

Senior Staff

Junior Statf

Senior Staff

Senior Staff

Sanior Staff

Junior Staff

Senior Stat

Junios Statt

Nationality

Pakistani

Pakistani

Pakistani

Pakistani

Pakistani

Pakistani

Pakistani

Pakistani

Pakistani

Otner Declarations

P - T, pee—

Gendor

Male

Male

Male

Male

Male

Male

Male

Male

Male

Nature Of identity Doc

Passport

Passport

e

Is Cortifid

< I < < I < O <}

(<]

(4]

sein
=]efe]o]
=]e]o)
=]c]o]

Figure 46 - Submit FAL - 4/5 Form
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xviii. System will generate a confirmation alert.
xix.  Click on the “Yes” button to proceed.

Are you sure you want to
submit the current request?

Figure 47 - Confirmation Alert (FAL - 4/5)

XX.  Asuccess message alert will appear.
xxi.  Click on the “Ok” button to proceed.

Arrival Crem List & Effect's
Declaration Form FALL
290824-124404 FALS:
290824-126404 nas been
‘submitted successfully by All

Hasoe:

Figure 48 - Success Alert
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XXii.

xXiii.

The submitted request will appear on the FAL Forms summary card with its ID and submission

date.

VR
V2
MEBN

o Mo

& Dasnbosrd

B, Manage Users v

D ol
Snipping Line Assaciation
Compiance Board

& VesselRegistration

Workload Management

% VoyageManagement A

4 FALForms

Ali Haidor

-

© FALForms

# > FaLfoms > Amval > PKPKOGITL 200824105102

PKPKGGITL_290824105102

Click To Fill

Click To Fill

Click ToFll

Click To Fil

Click To Fill

Crew List & Effects Declaration

Figure 49 - FAL Forms Dashboard (FAL - 4/5 Summary Card)

Click on the “View Approvals” icon to view the approval status.

 Dashboard

O, MansgeUsers

O Roles

Snipping Line Association

Compliance Board

Vessel Registration

Workload Management

Voyage Managemant A

4 FAL Forms

© FALForms

# > FALForms > Arival > PKPKOGITL 200824105102

PKPKGGITL_290824105102

Click To Fil

Crew List & Effects Declaration

T ]| TS ST

Figure 50 - FAL - 4/5 View Approvals
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xxiv.  Anoverlay screen will appear where shipping agent can view the approval status and remarks.

Crew's Effect Declaration X

Sho Approver Status Organization Name Comments

' Hammad Ponding Customs_Gwadar

1-10f1itams “ s - .
Crew's List Declaration

SNo Approver Status Organization Name Comments

1 gwadar ZN (MMO. Pending MMD_Gwadar

1-toftkama - B

Figure 51 - FAL - 4/5 View Approvals Overlay Screen
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6.5. Passenger/Crew Sign-Out

6.5.1. Access to Passenger/Crew Sign-Out

i. Clicks on the Voyage management menu to access the FAL Forms.
ii. Click the FAL Forms sub menu option under the voyage management.
iii. Click on the "Arrival" tab.

© FALForms

Main Menu

Roles

Shipping Line Association
Search n Calumn Options

Compliance Board

SN VIR No IMONo. VesselName Expected Time Of Arrival (ETA) Expected Time Of Departure (ETD) Action

A  VesselRegistration 1 PKKHIPICT 270824141 922167 fza 43110812024 1412 £ 5110812024 1413 a
2 PKKHIPICT_150824135. 922167 ELza 3110812024134 F12/09/202413:49

Workioad Management
3 PKKHIKICT_280824133. dasdsaq APOULOOC. F929108/202613:37 £ 30/0812024 00:00 E
5 PRKHIKICT 260824131 922167 fza 142610812024 15:27 142710812024 1527 B
6 PKKHIKICT 020724164 4300001 APOLLOOC £125107/12024 16:44 /1611012024 1644 a
7 PKKHIKICT_180724155. RUMAIS APOLLOOC 41810712026 16:59 424/0712024 00,00
8 PKKHIKICT_150724160 RUMAIS, APOLLOOC 416/07/2024 23:23 4 25(07/2024 23:23 E
s PKKHIPICT_020724165 4300001 APOLLOOC 105/07/2024 16:56 30/00/202416:56 a
10 PKKHIKICT 270624144 afshani2 APOLLOOC 2810612024 14144 26/07/2024 1444 a
| x )
w

1-10 0 24 items b e - 2 s N

Figure 52 - FAL Forms Screen

iv. Click on the “view” icon against a VIR after which FAL Form Dashboard will appear.

© FALForms

Main Manu

@ Roles SA arrival

T shipping Line Association
Search B Calumn Options

Compliance Board

SNo VIR No. IMO No. Vessel Name Expected Time Of Arrival (. + Expected Time Of Departure (ETD) Action
& VesselRegistration 1 PKKHIPICT 270824141 9221671 ELZA £53110812024 1412 F551/08/2024 1413 E
2 PKKHIPICT_150824135. 9221671 ELZA " 31/08/2024 13:49 12/09/202613:49 E
Workioad Management
3 PEKHIKICT_280824133. dasdsaq APOLLOOC F429/08/2024 13:37 F 30/08/2024 00:00
Voyeus Hesmsmon! 3 [ PKPKGGITL_29082410. 9221671 ELZA £4929/0812024 1055 £431/08/202410:51 IE
5 PRKHIPICT_270824130. 922161 ELZA £128/08/2024 14:22 £430/00/2024 14:22
& PKKHIKICT_260824131 9221671 ELZA [126/08/202415:27 £ 271081202415:27
? PKKHIKICT_020724164 4300001 APOLLOOC 42510712024 16:44 41611012026 16:44
[ PKKHIKICT_180724155 RUMAIS. APOLLOOC 1411910712024 15:59 1 24/07/2024 00:00
4 FALForms
] PKKHIKICT_150724160. RUMAIS. APOLLOOC £115/07/2024 23:23 12510712024 23:23 E
10 PKKHIPICT_D20724165 4300001 APOLLOOC £05/07/2024 16:56 30/09/2024 16:56

1-10 of 25 items

Figure 53 - Select VIR
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6.5.2. Submit Passenger/Crew Sign-Out form

Click on the “Click to fill” button on the Crew/Passenger Sign-out summary card.

STVEL.
O ‘
RS

&

Main Menu

Shipping Line Association
Compliance Board
& VesselRegistration

Voyage Management A

4 FALForms

&  VesselOperation v

« Routing Services

Al Haider
A | cawaia s
ATED

I8 Logout

FALForms

° # > FALforms > Arrival > PKPKGGITL_290824105102

General Declaration
traL1)

Submitted Date: 04/08/2026
a2

Click To Fill

Click To Fill

PKPKGGITL_290824105102

Click ToFill

Click ToFill

&

Voyage!v

Ship Store's Declaration Crew List & Effects
a3 Declaration

Click ToFill Click To Fill

Click To Fill Click To Fill

Click To Fill Cick To Fill

Figure 54 - Crew/Passenger Sign-Out Summary Card

Click on the “Add new” button (Select Members tab).

Main Menu

7 Shipping Line Asscciation
Compliance Board
& VesselRegistration

VoyageManagement A

4 FALForms

# VesselOperation v

o« Routing Services

AliH

an

58 Logout

© Passenger/Crew Sign Out

# > FaLforms > Arrival

Select Mamber

Search

B o |

> PKPKGGITL 290824105102 > Passenger/Crew SignOut

PKPKGGITL_290824105102

Other Declarations

=

Norecords available

Figure 55 - Passenger/Crew Sign-out form Main Screen
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iii. Select the family name.

No records available

‘ Discard Save

Crew SignOut X
FAMILY NAME *
Select v .
a |
PERMIT TYPE -
Select v
4210178865457 Khan Al
PERMITVALIDTO *
421018757654 Ahmed Al b o s = Y DURATION (Hand
424018757658 All Muhammad
425018757689 Zeeshan Muhammad
Documents
Click * to add files/documents
Allowed Document Types: pdl. .csv, .png. xisx. txt, jpeg. Jpg. git. bmp
Allowed Document Maximum Size: 25 M8
Name Document Type Upload Date Expiry Date [

Figure 56 - Crew Sign-Out Form Overlay Screen

iv. Once Selected, Crew member details will be auto fetched (including attachments)
V. Fill out the remaining details.

Crew SignOut X
FAMILY NAME * GIVEN NAME -
421018757654 Ahmed Ali -
y Y % PERMITTYPE -
) v 1 Temporary Landing permit v
PERMIT UALID FROM * , PERMITVALIDTO - : PERMIT DURATION (HRMM
30/09/202415:41 o 04/10/2024 15:41 o §:00
REASON TO SIGNOUT «
Personal Engagements
Documents
Click + to add files/documents
Allowed Document Types: pdf. .csv, png, xisx, txt. jpeg. jpg. gif, bmp
Allowed Document Maximum Size: 25 M8
Name Document Type Upload Date Expiry Date -1
0609202415395 366-CNIC.pdf cNIc v DO/MMYYYY ]
‘ Discard ‘ Save .

Figure 57 - Crew Sign-Out Form Overlay Screen
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Vi. Click on the “upload” icon to add any required attachments.

Crew SignOut X
FAMILY NAME * ovEn
421018757654 Ahmed Ali v
NA 0RR PERMIT TYRE
al U] Temporary Landing permit v
PERMIT VALID FROM * PERMITVALID TO * RMI "
30/09/2024 1541 04/10/2024 15:41 0
REASONTOSIONOUT +
Personal Engagements
Documents
Click + to add files/documents
Allowed Document Types: pdf. .csv, png, xisx, txt. jpeg. jpg. gif. bmp
‘Allowed Document Meximum Size: 25 MB
Name Document Type Upload Date ExpiryDate o
0609202415395366-CNIC. pot cnie v 06/09/2024 DOMMAYYY 7

Discard

Figure 58 - Crew Sign-Out Form Overlay Screen

vii. Click on the “Save” button.

Crew SignOut X
FAMILY NAME * CRVEN NAME * e
421018757654 Ahmed Ali '
NA Y ORR: PERMIT TYPE *
2 it Temporary Landing permit v
PERMIT VALID FROM * PERMITVALID TO * RMI R
30/09/2024 15141 04/10/2024 15:41
REASONTO SIGNOUT +
Personal Engagements
Documents
Click + to add files/documents
Allowed Document Types: pdf. .csv, png, xisx, txt. jpeg. jpg. gif. bmp
‘Allowed Document Maximum Size: 25 M8
Name Document Type Upload Date Expiry Date c
0609202415385 366-CNIC. pelt cNie v 06/09/2024 DOMMMAYYY =

Discard

Figure 59 - Save Crew Sign-Out Record
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Record will be displayed on the form main screen.
Follow the same steps to add the records for remaining crew and passengers.

Main Manu

Shipping Line Association

Compliance Board

i Vessel Registration

Voyage Management

4 FALForms

# VesselOperation v

o Routing Services

[ER Logout

© Passenger/Crew Sign Out

# > FaLForms > Amival > PKPKGOITL 290824105102 > Passenger/Crew SignOut

Other Deciarations

PKPKGGITL_290824105102

T Crew
Selact Member o) (o) [ o
Search B Column Options Add New
Family Name GivanName Passport/CDC No Nationaiity Permit Type Rank or Rating Permit Valid From pef
421018757654 Al 421018757654 Pakistani Temporary Landing permit Senior Staft 30/09/202415:41

Discard

a | (@ sowssoon

Figure 60 - Crew Sign-Out Form Main Screen

Select the “checkbox” for the Crew record.
Click on the “Submit”.

T
ey \#\
MEBM

&

Main Menu

Shipping Line Association

Compliance Board

i, Vessel Registration

VoyageManagement A

4 FALForms,

#  Vessel Operation v

o2 Routing Services

.
# > FALForms > Armival > PKPKGGITL_290824105102 > Passenger/Craw SignOut
PKPKGGITL_290824105102 Other Declarations
Tt Crew
Salact Mamber o o o o
Search n Column Options Add New
FamilyName Given Name Passport/CDC No Nationality Permit Type Rank o Rating Permit Valid From Pe
421018757654 .. Al 421018757654 Pakistani Temporary Landing permit Senior Stafl 13010812024 15:41 (=]

Figure 61 - Submit Crew Sign-Out Form
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Xii. System will generate a confirmation alert.
xiii.  Click on the “Yes” button to proceed.

Are you sure you want to
submit the current request?

Figure 62 - Confirmation Alert (Crew Sign Out)

xiv. A success message alert will appear.
xv.  Click on the “Ok” button to proceed.

CrewlPassenger SignOut

Passenger/Crew SignOut
Request LogOUT-060824~
161831 has been submitted

successfully by Agent

Figure 63 - Success Alert
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XVi.

The submitted request will appear on the FAL Forms summary card with its ID and submission

date.

R

o

7 Shipping Line Association
Compliance Board
& VesselRegistiation

VoyageManagement

4 FALForms

# VesselOperation v

«2  Routing Services
All Haider
AH |
TED

oo

FALForms

General Declaration
raLT)

PassengeriCrew Sign Out

Click ToFill

al > PKPKGGITL 290824105102

PKPKGGITL_290824105102

Click ToFill

Click ToFill

Crew List& Effects
Declaration
FALEs)

FALD:
"

=

Figure 64 - FAL Forms Dashboard (Passenger/Crew Sign-Out)
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6.6. Passenger/Crew Sign-In

6.6.1. Access to Passenger/Crew Sign-In

Clicks on the Voyage management menu to access the FAL Forms.

Click the FAL Forms sub menu option under the voyage management.
Click on the "Departure" tab.

H_'”»,,%JL“E <
Main Many
it Roles
Shipping Line Association
Compliance Board
& Vessel Registration

Workioad Management

% VoyageManagement

© FALForms

Search,

S.No. VIR No.

1 PKKHIPICT_270824141.
2 PKKHIPICT _150824135.
3 PKEHIKICT_280824133.
& PKEHIPICT_270824130.
5 PKKHIKICT 260824131
L) PKKHIKICT_D20724164.
? PKKHIKICT_180724155.
8 PEKHIKICT_150724160.
9 PKKHIPICT_020724185.
10 PKKHIKICT_270624144...

1-10 of 24 items

IMO No.

9221671
22167
dasdsaq
221671
aen
4300001
RUMAIS.
RUMALS,
4300001

afshani2

Vessel Name

ELZA

ELZA

APOLLOOC

ELZA

ELZA

APOLLOOC

APOLLOOC

APOLLOOC

APOLLOOC

APOLLOOC

Expected Time Of Arrival (ETA)

53110812024 14:12

1 31108/2024 13:43

92910872026 13:37

92810812024 14:22

1 26/08/202415:27

(12510712024 16:44

F419/07/2024 15:59

F415107/2024 23:23

£105107/2024 16:56

12810672024 14:44

Expected Time Of Departure (ETD)

5110812024 1413

“12/09/202413:49

£ 30/0812024 00:00

£430/09/2024 14:22

£127108/202415:27

£16/10/2024 16:44

£ 24/07/2024 00:00

12510712024 23:23

130/09/2024 16:56

126/0712024 14:44

Action

Figure 65 - FAL Forms Screen

iv. Click on the “view” icon against a VIR after which FAL Form Dashboard will appear.

Main Menu

#  VesselRegistration

VoyageManagement A

4 FALForms

#  VesselOperation v

& Routing Services

Payments v

Loyt

© FALForms

Action

= Departure
Search B

SNo. VIR No. IMONo. Vessel Name Expected Time Of Arrival (ET.. Expected Time Of Departure (ETD)
1 PKKHIKICT_040924140535 faskenai APOLLOOC. 05/09/202414:04 06/09/202414:06
2 PKKHIPICT_270824141237 22167 ELZA 31/08/2024 14:12 31/08/2024 1413
3 PKKHIPICT 150824135047 922167 ELZA 31/08/202413:49 120912024 13:49
4 PKKHIKICT_280824133752 dasdsaq APOLLOOC. 29/08/202413:37 30/08/2024 00:00
5 PKPKOGITL_290824106102 9221671 ELZA £29/08/202410:56 £531108/2024 1051
6 PKKHIPICT_270824130310 9221671 ELZA £28/081202614:22 5300912024 14:22
7 PKKHIKICT_260824131955 9221671 ELZA 26/08/202415:27 27108/2024 15:21
[] PRKHIKICT_020724164356 4300001 APOLLOOC 25/07/2024 16:44 16/10/2024 16:44
9 PRKHIKICT_180724155855 RUMAIS. APOLLO OC. 19/07/202415:59 24107/2024 0000
10 PRKHIKICT_150724160546 RUMALS. APOLLO OC. 16/07/2024 23:23 26107/202423:23

1-10 of 26 items

? nnmnn@nnn

Figure 66 - Select VIR




6.6.2. Submit Passenger/Crew Sign-In form

Click on the “Click to fill” button on the Passenger/Crew Sign-In summary card.

N

)

0

Main Manu

&  VesselRegistration

Voyage Management

¥

Vessel Operation

& Routing Services

Payments

© FALForms

# > FALForms > Departure > PKPKGGITL 290824105102

PKPKGGITL_290824105102

Click To Fill

Click To Fill

Voyage/Vessel Information

Click To Fill

Figure 67 - Passenger/Crew Sign-In Summary Card

Click on the “Add new” button to manually add data for the crew or passenger (Add Members

Tab).

4041'\;!.’

[ o)
™M £l &

Main Menu

&  VesselRegistration

Voyage Management

#  Vessel Operation
<& Routing Services
Payments
Ali Haider

aH in
ATED

o

© Passenger/Crew Signin

® > FALForms > Departure > PKPKGGITL_ 290824105102 > Passenger/Crew Signin

PKPKGGITL_290824105102

‘ Upload CSV

You haven't added any records. Please Click on "Add New™ o upload a CSV file to update the Add Members

|

vsears |

Other Declarations

Down\cacfcmn\ami Column Options Add New

Figure 68 - Passenger/Crew Sign-In form Main Screen
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iv.

An editable overlay screen will appear for the user to fill out the crew member details.

No records available

Vaccinations

Vaccination Type

B o |

Vaccination Date Life Time Vaccination Expiry Date

No records available

Remarks

Passenger/Crew SignIn x

FAMILY NAME - GvEN NAVE - PASSPORTICOC.NO*

Syed Zeeshan D5783276

NATIONALITY * RANKIRATING * | REASONTO SIGN IN

Pakistani v | | seniorstam Oversee operations]
Documents

Click + to add files/documents.
Aliowed Document Types: pdf, .csv, png. xisx, .txt. jpeg, jpg. .gif, bmp
Allowed Document Maximum Size: 25 MB
Name Document Type Upload Date Expiry Date c

Figure 69 - Passenger/Crew Sign-In Overlay form screen

Click on the “upload” icon to add the required attachments for the crew member record

Passenger/Crew Sign In

FAMILY NAME *
Syed

NATIONALITY *
Pakistani

Documents

GIVEN NAME * PASSPORT/COC .NO *

Zeeshan 5783276

RANKIRATING * REASON TO SIGNIN
v | | seniorStatf Oversee operations

Click + to add files/documents
Allowed Document Types: pdf, .csv png, xisx, txt, jpeg. Jpg, gif, bmp
Allowed Document Maximum Size: 25 MB

Document Type Upload Date Expiry Date

Na recards avallable

Vaccinations

Vaccination Type

Vaccination Date Life Time Vaccination Expiry Date

No records available

Remarks

Figure 70 - Add Attachments
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v.  Click on the “add new” button to update the vaccination details.
vi.  Click on the “Add (+)” icon to save the vaccination details.

NATIONALITY « RANKIRATING * REASON TO SIGN IN
Pakistani v Senior Staff Oversee operations
Documents

Click + to add files/documents
Allowed Document Types: pdf, .csv, .png. xisx, txt. jpeg. jpg. .gif, bmp
Allowed Document Maximum Size: 26 MB

Name Document Type Upload Date Expiry Date 4

0909202416103410-CamScanner 09-09-2 Customsi v 310812024 DOMMIYYYY [

Vaccinations

Vaccination Type Vaccination Date Life Time Vaccination Expiry.. Remarks Action

BCG v 09/09/2024 Yes v

’ Giscard | Save

Figure 71 - Add Vaccination Record

vii.  Click on the “document” icon against a vaccination record to add its document.

NATIONALITY + RANK/RATING * REASON TO SIGH I
Pakistani v Senior Staff Oversee operations
Documents

Click + to add files/documents

Allowed Document Types: .paf, .csv, png. xisx, txt, jpeg, jpg. gif, bmp
Allowed Document Maximum Size: 25 MB

Name Document Type Upload Date Expiry Date [3

0903202416103410-CamScanner 09-09-2. Customsil. v 09/09/2024 DDIMMIYYYY [

Vaccinations

. Add New

Type Life Time. Vaccination Ex Remar. Action

BCG [ 09/09/2026 Yos m “ m

B o i~

Figure 72 - Add Vaccination document
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iii.  Click onthe “Upload” icon to add the document.
ix.  Click on the “Ok” button to proceed.

Documents

Click + to.add files/documents
Allowed Document Types: .pd, .csv. png. xsx. txt. jpeg. jpg. .gif. bmp

Allowed Document Maximum Size:

Name

25M8

0909202416275923-CamScanner 09-09-2

piry

DD/MMYYYY (5

Figure 73 - Document Upload Window

X. Click on the “Save” button.

@ o |

Passenger/Crew SignIn X
FAMILY NAME * GIVEN NAME * PASSPORTICOC .NO *
Syed Zeeshan D5783276
NATIONALITY * RANKIRATING * REASONTOSIGNIN
Pakistani v | | seniorstatt Oversee operations
Documents
Click + to add files/documents
Aliowed Document Types: pdf, .csv, png, xisx, .txt, jpeg, jpg. .gif, bmp
Allowed Document Maximum Size: 25 MB
Name Document Type Upload Date Expiry Date [4
0909202416103410-CamScanner 09-09-2 Customs/i v DD/MMIYYYY 5
Vaccinations
.
Vaccination Type Vaccination Date Life Time Vaccination Expiry Date Remarks

Figure 74 - Save Passenger/Crew Sign-In Record
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xi.  After saving the crew information, crew record will be displayed on the main screen.

R

o Passenger/Crew SignIn

# > FALforms > Departure > PKPKGGITL 290824105102 > PassengeriCrewSignin

Main Manu

B vessunsigisn PKPKGGITL_290824105102 Other Deciarations

VoyageManagement  ~

AcaMembers o o o o
Search B l Upload CSV ‘ Donmaaﬂemp\ate Column Options Add New
Family Name Given Name Passport/COC No Nationality Rank/Rating Reason to Signin Vaccination Type Action
Syec Zeeshan D578327%6 Pakistani SeniorStatt Overses operations BCG E E

& Vessel Operation v

«&  Routing Services

Payments v

I8 Logout ‘ Discard ‘ Save As Draft

Figure 75 - Passenger/Crew Sign-In Form Main Screen

Xii. Repeat the above step until details pertaining to all the Sign-In Crew member are added in the
form.

xiii.  Alternatively, data can be added through Upload CSV functionality.
xiv.  Todownload the Passenger/Crew Sign-In template click on the “Download template” button.

— .
STVER
A7 %
MENM ,
s_¢ @ Passenger/Crew Signin
o # > FALForms > Departure > PKPKGGITL_290824105102 3 Passenger/Crew Signin
—
#  VesselRegistration PKPKGGITL_290824105102 Other Declarations

Voyage Management A

Add Members o o o o
Search n \ Upload CSV Download Template Column Options Add New
[
Family Name Given Name Passport/CDC No Nationality Rank/Rating Reason to Signin Vaccination Type
Syeq Zowshan Ds783276 Pakistani SeniorStaft Oversee operations Bco

& Vessel Operation

& Routing Services

Payments

=8 Logout ‘ Discard ‘ Save AsDraft

Figure 76 - Download Template
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XVi.

Update the downloaded CSV template as per requirement.

nin_Template, Cr

File Home Insert Pagelayout Formulss Data Review View Help
Cali i AA E=G P | Bwepre 3 R e A O
[ cops - B I U-H-0-A- SE=(E= | BMogctcor ~ | $-% 9 sent Delete Format | B Sort& Find &
of Format Painter R VY T il = = | & Nerge & Cenbe d b v v - & Cear~ Filter ¥ Select v
Clipboard = Font 5] Algrment [ Numbe [ Styles Cells Edting e
H3 Jr v
A B L il 3 3 H I ) K L M N [+] P Q R S T U a
Family Name Given Name Passport/CDC No Nationality Rank/Rating Reason to Sign In
Tyler Key A310-12 AE Pilot Support Staff
Alan Donald 4YHE6668 K Senior Pilot  Support Staff ||
Ryan Ahmed 83GHE6669 [ Junior Pilor  Support Staff
Zaidi Haider 6YHE6670 AE Senior Staff Support Staff
Zaidi Muhammad 4YH999765 PK Senior Staff Support Staff
siddiqui Ali 66H999766 AE Senior Staff Support Staff
L :
0
n
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
Signin_Template Crew (2) - « »
Ssa B o 1
Figure 77 - Passenger/Crew Sign-In CSV Template
Note: By default, system will ignore the 1st row of the CSV template (Sample data)
H “« »
Click on the “Upload” button.
.

© Passenger/Crew Signin

# > FALForme

> Departure > PKPKGGITL_290824105102 > Passenger/Crew Signin
Main Menu
Other Declarations

&  VesselRegistration

PKPKGGITL_290824105102

Voyage Management A

AddMembers o o o o
Search n N Downioad Template Column Options Add New
Family Name Given Name Passport/CDC No Nationality Rank/Rating Reason to Signin Vaccination Type
Syeo Zeeshan Ds785276 Pakistani SeniorStat Overse operations 8o

& Vessel Operation v

& Routing Services

Payments v

Save As Draft

B o

Figure 78 - Upload CSV
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A window will appear for file attachment. Once the relevant file is selected click on the
“Upload” Button.

Drag & Drop or Browse flies

Records will be displayed on the main screen.

Update the vaccination details for these records by clicking on the “edit” icon.

o - [CEm

Figure 79 - Upload CSV Window

&/
\ &/
\ &
Nt/
e

Main Menu

&  VesselRegistration

Voyage Management

4 VesselOperation
& Routing Services

5 Payments

Al Haider

AH | AL STNNNG MLLS U

Bl Logout

© Passenger/Crew Signin

# > FALForms > Departure > PKPKGGITL_290824105102 > Passenger/Crew Signin

PKPKGGITL_290824105102

|

Passport/CDC No Nationality

Pakistani

Pakistani

Pakistani

Emirati

Pakistani

Emirati

Upload CSV ! Download Template
SeniorStaft Oversee cperatio..
Seniorilot Support Staft
JuniorPilot Support Staff
SeniorStaf Support Staft
SeniorStaft Support Staff
SeniorStaff Support Staff

Figure 80 - Passenger/Crew Form Main Screen




XXii.
XXiii.

Select the “checkbox” for each crew record.
Click on the “Submit” button.

MainMenu

& vesselRegistration

Voyage Management

»

Vessel Operation

¢ Routing Services

}  Payments

~—— Al Haider
(=] mammase
)

-

© Passenger/Crew Signin

# > FALForms > Departure > PKPKGGITL 200824105102 > Passenger/Crew Signin

[ ]

PKPKGGITL_290824105102

2 Crew

AddMembers  Pending ) pproved @ Hold @
0, Sesrch

VN

Syed Zeeshan 05783276

Alan Donald 4YHBB558

Ryan Ahmed BEOHG6669

Zaidi Haider 6YHEEE70

Zaidi Muhammad 4YHI99765

Siddiqui Al 66H999766

Discarc ‘ | a ‘Save As Draft

Other Declarations

Upload CSV ‘ |E Download Template Column Options Add New

No Nationality

Pakistani

Pakistani

RankiRating

SeniorStaff

SeniorPilot

JuniorPilot

SeniorStaff

SeniorStaff

SeniorStaff

Reason to Signn Vaccination Type
Oversee operatio... BCG

Support Staff

Support Staff

Support Staft

Support Staff

Support Staff

Action

Slefe]o)
eEEa
EEEa

System will generate a confirmation alert.

Figure 81 - Select Passenger/Crew Sign-In Record

Click on the “Yes” button to proceed.

Are you sure you want to
submit the current request?

-1

Figure 82 - Confirmation Alert (Sign-In Form)
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XXiV. A success message alert will appear.
xxv.  Click on “Ok” Button to Proceed.

PassengeriCrew Sigrin
Request LogIN-100924-
110711 has been submitted
successfully by Agent

| E——

Figure 83 - Success Alert

xxvi.  The submitted request will appear on the FAL Forms summary card with its ID and submission

date.

VR

®
A8
W © FALForms
A > FALForms > Departwe > PKPKGGITL_290B24105102

MainMenu

A VesselRegistration PKPKGGITL_290824105102

£ VoyageManagement A

Click To Fil Ciick To Fill Click ToFill

Passenger/Crew Signin

FALID: LogIN-100924- T
Subaittea Date: 10/03:2024 107

#  VesselOperation v

«&  Routing Services

-

—— Al Haider
MITEL

=

Voyage/Vessel Information

Click ToFill

Figure 84 - FAL Forms Dashboard Screen

50




iv.

6.7. Vaccination List

6.7.1. Access to Vaccination List

Clicks on the Voyage management menu to access the FAL Forms.

Click the FAL Forms sub menu option under the voyage management.
Click on either of the "Arrival" or "Departure" tab.

Main Menu

Roles
Shipping Line Association
Compliance Board

&  VesselRegistration

Workioad Management

Voyage Management

© FALForms

Search

1-100f 24 items

fo o]

VIR No.

PKKHIPICT_270824141

PKKHIPICT_150824135.

PKKHIKICT_280824133

PKKHIPICT_270824130.

PKKHIKICT 260824131

PKKHIKICT_020724184

PKKHIKICT_180724155.

PKKHIKICT_150724160

PKKHIPICT_020724165

PKKHIKICT_270624144,

IMONo.
9221671
922167
dasdsaq
9221671
92216M
4300001
RUMALS.
RUMAIS,
4300001

afshani2

Vessel Name

ELZA

ELZA

APOLLOOC

ELZA

ELZA

APOLLOOC.

APOLLOOC

APOLLOOC

APOLLOOC.

APOLLOOC.

Expected Time Of Arrival (ETA)

£131108/2024 14:12

310812024 13:49

42910812024 13:37

F428/08/2024 14:22

[126/08/202415:27

(712510712024 16:44

419/07/2026 16:59

[16/07/2024 23:23

10510712024 16:56

[128/06/2024 14:44

Expected Time Of Departure (ETD)

[ 51/0812024 1413

112/09/202413:49

£ 30/0812024 D0:00

4 30/09/2024 14:22

52210812024 15:27

[E1610/2024 16:44

42410712024 00,00

112510712024 23:23

1 30/09/2024 16:56

[126/07/2024 14:44

Calumn Options

Action

Figure 85 - FAL Forms Screen

Click on the view icon against a “VIR” after which FAL Form Dashboard will appear.

Main Menu

Roles

Shipping Line Association

Compliance Board

A VesselRegistration

Workioad Management

Voyage Management A

4 FALForms

© FALForms

Action

A Arival

Search n
SNe. VIR No. IMO No. Vessel Name Expected Time Of Arrival (. + Expected Time Of Departure (ETD)
1 PKKHIPICT_270824141 9221671 ELZA (13110812024 14:12 (5110812024 1413
2 PKKHIPICT_150824135. 9221671 ELZA [ 31/08/202415:49 [112/09/202413:49
3 PKKHIKICT_280824133 dasdsaq APOLLOOC F429/08/2026 13:37 £ 30/0812024 00:00
“ PKPKOGITL_29082410, 922167 ELZA F429/08/2024 1066 4 31/08/2024 10:61
L3 PKKHIPICT_270824130. 922167 ELZA 11281082024 14:22 £ 30/09/2024 14:22
6 PKKHIKICT_260824131 9221671 ELZA [126/08/2024 15:27 (12710812024 15:27
7 PKKHIKICT_020724164 4300001 APOLLOOC 142510712024 16:44 F416/10/2024 16144
8 PKKHIKICT_180724155. RUMAIS, APOLLOOC [4119/07/2026 15:59 112410712024 00:00
9 PKKHIKICT_150724160. RUMAIS, APOLLOOC [115/07/2024 23:23 [125/07/2024 23:23
10 PKKHIPICT_020724165 4300001 APOLLOOC [105/07/2024 16:56 1 30/09/2024 16:56

1-100f 25 items

Figure 86 - Select VIR
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6.7.2. Submit Vaccination List Form

Click on the “Click to fill” button on the Vaccination List summary card

Main Many

Shipping Line Association
Compliance Board
i, Vessel Registration

Voyage Management A

4 FALForms

#  Vessal Operation v

o Routing Services

() All Hai

e

FALForms

° # > FaLForms > Arival > PKPKGOITL_290824105102

PKPKGGITL_290824105102

General Declaration Cargo Declaration Ship Store's Declaration
traLn) (raL2) (FaL3)
FALID-FALIG FALID: FALS-O

Submittes Do Susmitea s

Passenger/Crew Sign Out

Click To Fill Click ToFill

- Il

Crew List & Effects
Declaration
(FaLa-s)

Click To Fill

Voyage/Vessel Information

Click To Fill

Figure 87 - Vaccination List Summary Card

Once the form screen appears, Crew/Passenger List will auto-populated data from FAL 4/5 & 6
in the respective crew and passenger tab.

©® Vaccination List

Vaccination Type

® > FALForms > Amival > PKPKOGITL_290824105102 3 Vaccination List
Main Menu
Shipping Line Asscciation PKPKGGITL_290824105102
Compliance Board
& VesselRegistration
Search B
yag A
S.No Family Name Given Name Rank or Rating Nationality Passport No
1 Khan i Senior Staff Pakistani 4210178865437
2 Ahmed Al Senior Staff Pakistani L1018757654
3 Al Muhammad Junior Staff Pakistani 424018757659
4 FALForms
4 Zeeshan Muhammad Senior Staff Pakistani 425018757689
5 Khan Jehanzeb Senior Staff Pakistani 427018757656
#  VesselOperation v 5 Jomal Ahmed Senior Staff Pakistani 429018757659
7 Ayub Muhammad Junior Staff Pakistani FOBBSILSTT
«  Routing Services
ANHaide: 8 Kazim Ahmed Senior Staff Pakistani 166859457
AH | KAWALA SINNNG MULS L
M 9 Ayud Al Junior Statt Pakistani 431018767653
58 Logout ‘ Discard ‘ Save As Draft

Other Declarations

Action

Column Options

Fr—

‘AdaVaconation

Mg VBCCnation

Submit

Figure 88 - Vaccination List Form Main Screen
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. Click on the “Add vaccination” button to add details against a record.

N
e N
%..,r& © Vaccination List
gt
M > FaLForms > Arival > PKPKGOITL_290824105102 > Vaccination List
Main Men
(@ shipping Line Asscciation PKPKGGITL_290824105102
[ Compliance Board
T Crew
M VesselRegistration
. Search.. B
Voyage Management A
5.No Family Name Given Name Rank or Rating Nationality Passport No
1 Khan i Senior Staff Paidstani 4210178865437
2 Ahmed Al Senior Staff Pakistani 421018757654
3 Al Muhammad Junior Staff Paiistani 424018757659
4 FAL Forms
4 Zeeshan Muhammad Senior Staff Palstani 425018757689
5 Khan Jehanzet Senior Staff Paldstani 427018757656
# VessalOperation v 6 Jamal Ahmed Senior Staff Paldstani 429018757659
f Ayub Muhammad Junior Statf Pakistani FOBBSILSTT
o« Routing Services .
B Kazim Ahmed Senior Staff Pakistani 1G68594577
9 Ayub Al Junior Statt Paiistani 431018757653
[ Logout Discard | Save AsDraft

Other Deciarations

Vaccination Type Action

Submit

Figure 89 - Vaccination List Form Screen

iv.  Anoverlay screen will appear.
v.  Click on the “Add new” button to add vaccination details.

Vaccination
FAMILY NAME GIVENNAME
Knhan Al
NATIONALITY PASSPORTNO
Pakistani 4210178865437

Vaccination Type Vaccination Date Life Time

BCO ~ 02/09/2024 5 Yes

RANKOR RATING
Senior Staff

VACCINATION TYPE

Vaccination Expiry Date

Remarks

Discard ‘

Figure 90 - Vaccination Form Overlay Screen




Vi.

Vii.

Click on the “Add (+)” Icon to save the vaccination details

Vaccination

FAMILY NAME
Khan

NATIONALITY
Pakistani

Vaccination Date

02/09/2024

GIVEN NAME
Al

PASSPORTNO
4210178865437

Life Time Vaccination Expiry Date

Yes ~

RANKOR RATING
Senior Staff

VACCINATION TYPE

Action

| Discard ‘

Save

Figure 91 - Add Vaccination Details

Click on the “document” icon against a vaccination record to add its document.

Vaccination

FAMILY NAME
Knan

NATIONALITY
Pakistani

Vaceination Date

102/09/2024

GIVEN NAME
Al

PASSPORTNO
4210178865437

Life Time Vaccination Expiry Date

Yes

RANKOR RATING
Senior Staff

VACCINATION TYPE

Remarks

Discard ‘

Save

Figure 92 - Add Vaccination Document
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viii.  Click on the “Upload” icon to add the document
ix.  Click on the “Ok” Button to proceed.

Documents

Click + o add files/documents
Allowed Document Types: .pdt, .csv. png. xisx, .txt. jpeg. jpg. .git. .omp
Allowed Document Maximum Size: 25 MB

Name Vaccination Type Upload Date Expiry Date

1009202419152594-CamScanner 09-10-2. BCG 0/09/202 DDIMMIYYYY [

Figure 93 - Upload Vaccination Document

X. Click on the “Save” button.

Vaccination X
FAMILY NAME GIVEN NAME RANK OR RATING
Khan A Senior Statf
NATIONALITY PASSPORT NO VACCINATION TYPE
Pakistani 4210178865437
Ao
Vaccination Date Life Time Vaccination Expiry Date Remarks Action

102/09/2024 Yes n m

‘ Discard ‘

Figure 94 - Save Vaccination Details
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Xi. Update the vaccination details for all the required crew members in the same manner.

xii.  Once all the details are updated. Click on the “Submit” button.

© Vaccination List

‘%{%m.m}“
‘_" # > FALForms > Arrival > PKPKGGITL 200824108102 > Vaccination List
Main Manu
(@) ShippingLine Association PKPKGGITL_290824105102

[ Compliance Board

M, Vessel Registration

), Search

Voyage Management A

S.No Family Name GivenName Rank or Rating Nationality PassportNo Vaccination Type
1 Knan Al Senior Statf Pakistani 4210178865437 8c0
2 Anmed Al Senior Staff Pakistani 421018757654
3 i Muhammad Junior Staff Pakistani 424018757659

A SAkTaE, 4 zeeshan Munammad Senior Statf Pakistani 425018757689

5 Knan Jehanzeb Senior Staff Paldstani 427018767656

@ VesselOperation v 3 Jamal Ahmed Senior Staff Paistani 420018757659
7 Hyub Muhammad Junior Staff Paistani FG68594577

o Routing Services
8 Kazim Ahmed Senior Statf Pakistani 1668594577
9 yub A Junior Staff Pakistani 431018757653

E] Logout I Discard | ‘ Save AsDraft

Other Declarations

Action

Figure 95 - Submit Vaccination List form

xiii.  System will generate a confirmation alert.
xiv.  Click on the “Yes” button to proceed.

Are you sure you want to
submit the current request?

Figure 96 - Confirmation Alert Vaccination List Form
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Arrival Passenger /Crew
Vaccination List Form
Request VAX-100924-183153
has been submitted
successfully by Agent

Figure 97 - Success Alert

xvii.  The submitted request will appear on the FAL Forms summary card with its ID and submission
date.

xviii.  Click on the “View Approval” icon to view the approval status

© FALForms

# > FaLForms > Arival > PKPKGOITL_290824106102

Main Menu
@  shipping Line Association PKPKGGITL_290824105102 Voyage/Vessel Information
[ Compliance Board
General Declarat Carge Ship Store's Declaration L —
(raL1) (#aL2) L3 Declaration
A, Vessel Registration s
FALID:FAL0A024 122130 FALID FALY 040920164109 FALIO:FALA-Z90824- 24404
Submittee Dot 04/00/2024 Submited Date: 04/08/2024 FALS- 290824120404

Voyage Management A By =

Mecstioc Oate 06091202415 40

Passenger/Crew Sign Out Stowaway: o 10Port calt Vaccination List

4 FALForms FALID:LogoUT- 080326 61831

Submitied Date: 06/08/2024
e

%  VesselOperation V. Glick ToFill Click To Fill Click ToFill Click To Fill

o« Routing Services v

FALID: VAX-100924- 193158
Subtted Dste: 1010912034 19.31

Figure 98 - FAL Forms Dashboard Screen
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XV. A success message alert will appear.
XVi. Click on the “Ok” button to proceed.
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